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ABSTRACT: Authors of papers have to submit their manuscript in a form suitable for direct reproduction by the publisher. In order to ensure uniform style throughout the volumes, all the papers have to be prepared strictly according to the instructions set below. No re-editing will be done by the editors. Thus the author is solely responsible for the correct layout of his/her paper. The manuscript might be reduced to 85% of the original size by the publisher and will be printed in black and white.  Please use MS Word 2000 or higher. The editors of the proceedings reserve the right NOT to include any paper that does not fit the formal standard according to this guideline.
Note: This guideline exactly fits the required layout, so you can directly type your paper into this file.

GENERAL INSTRUCTIONS

Information

The large number of abstracts received allows 

- only one presentation and

- only one paper to be included in the conference proceedings and programme per author. 

Papers will only be accepted from individuals who are prepared to present them in person at the Congress. In the case of multiple authors at least one author must be present. The payment of the registration fee will be checked before inclusion of any paper in the proceedings. Thus all those submitting papers must have registered and paid before 31 January  2009.

Copyright and originality

In submitting, contributors undertake that any paper submitted has not been published elsewhere before. Where parts of the paper have been previously published it must be mentioned in the references. 

The copyright of the paper remains with the author, but a license to publish the paper in the proceedings of the Congress in one or more editions by printing and online by open access is granted to the editors. The authors undertake not to reproduce the paper elsewhere without acknowledging that it first appeared at the Third International Congress on Construction History in Cottbus, Germany in 2009.

Length, language and style

The maximum length of the paper is 8 (eight) pages inclusive all figures, etc. All papers must be written in English. Papers should be as brief as possible while maintaining clarity and intelligibility. 
Type area

The text should fit exactly into the type area. For A4 size paper the margin settings are: Top: 2.00 cm; Bottom: 2.00 cm; Inside: 2.5 cm; Outside: 1.5 cm; all other settings: 0.00 cm. 

Getting started

Title, author and affiliation frame

The title should not exceed two lines [Paper title tag]. If any of the co-authors has the same affiliation as the first author, add his name after a comma if more names follow; [Author tag]. Type the affiliation (Institution, City, Country). All affiliations should be in English [Affiliation tag]. All texts should fit in the frame which should not be changed.

Abstract frame

The abstract should not exceed 150 words. The complete abstract will fall in the abstract frame, the settings of which should also not be changed [Abstract tag].

Layout of text

Text and indenting

All text should be typed in Century Gothic, coloured black. All text is 9 pt on 11 pt line spacing [Standard,text tag] except for the paper title (14 pt on 18 pt) [Paper title tag], author(s) (10 pt on 14 pt) [Authors tag] and references (9 pt on 10 pt)[Reference text tag]. Affiliation(s) are 9 pt on 11 pt as well, but in italics [Affiliation tag]. For figure captions use the referring tag [Figure caption tag]. All line spacing is exact. 

Do not indent the first line of paragraphs. Text to be emphasised, names of individuals, titles of books, journals, papers, organisations should be in italics (not bold or underlined). Example:

In 1861, the publication of Johann Wilhelm Schwedler (1823-1892) in the journal Zeitschrift für Bauwesen described…

Headings

Type primary headings in bold capital letters [Heading – Primary tag], the secondary in bold but lower case [Heading – Secondary tag] and the tertiary headings in lower case italics [Heading – Tertiary tag]; (Note: Try to avoid tertiary headings). Headings are set flush against the left margin. The referring tags will give blanks above and beneath. Headings are not indented and neither are the first lines of following text. 

Equations

Use the equation editor of the word processing programme (10 pt). Equations are indented 10 mm from the left margin (Formula tag). Number equations consecutively and place the number with the tab key at the end of the line, between parentheses. Refer to equations by these numbers. See for example Eq. (1) below:

From the above we note that the Hertzian pressure follows by



          (1)

where p = linear load, E = Modulus of elasticity and r = radius of the rollers.

Tables

Locate tables close to the first reference to them in the text and number them consecutively. Avoid abbreviations in column headings. Indicate units in the line immediately below the heading. Explanations should be given at the foot of the table, not within the table itself. Use only horizontal lines: One above and one below the column headings and one at the foot of the table. Type all text in tables in small type [Table text tag]. Type the caption above the table [Table caption tag]. See for example Tab.1.

Table 1 : One example.

	
	Strength*
	Deflection**

	
	N/mm2
	mm

	Bending test 1
	24
	10

	Bending test 2
	25
	11

	Bending test 3
	21
	9

	* Measured on site

	**Mid of central span


Figure captions

Always use the Figure caption tag (9 pt on 11 pt). Place the caption underneath the figure. Type as follows: ‘Figure 1: Caption.’  Leave one blank line between the figure caption and the text of the paper.

Quotations

Quotations should be used as follows:

Soane said “Caesar used the immortal phrase ‘Veni Vidi Vici’ to express his satisfaction.”

Quotations longer than three lines should be formatted without speech marks and separated from the text using the quotation tag. So the quotation will be written in 9 pt by 11 pt and indented automatically:
Dofour had been unable to distinguish between the points of yield and rupture in his wire, although he did note a constriction where the wire failed. Vicat’s wire had been differently manufactured, and there was a clear distinction between the two. Vicat’s no. 18 wire (3.1 mm) yielded at 53.3 kg/mm²,… (Peters 1987, p.149)

Footnotes and notes

Footnotes are not allowed. Notes should be avoided. Insert the information in the text. In tables the following reference marks should be used: *, **, etc. and the referring notes are to be set directly underneath the table – see Tab.1. 

Symbols and units 

Consistency of style is very important. Please always use the official SI notations. See the examples below:

kg / m / kJ / cm instead of kg. (Kg) / m. / kJ. (KJ) / cm.; 20°16(32((SW instead of 20° 16( 32(( SW;
0.50 instead of 0,50;  9 000 and 9 000 000 instead of 9,000 and 9.000.000;
4 + 5 > 7 instead of 4+5>7 but –8 / +8 instead of – 8 / + 8.
Numerals and dates

Numerals should always be used for measurements, e.g. 6 inches, 7.55 meters. Time should be in words, e.g. seven years, the eighteenth century, two o’clock, except when used: 1780, the 1780s. All other numbers up to ten are given in words, e.g. four seasons; larger numbers in figures, e.g. 1234 camels. To avoid confusion write months in words instead of numerals, e.g.  30 January 1968. Days of the week and months should start with a capital letter, e.g. Monday, April.

Names and countries

Do not translate names. They should however be transliterated, i.e. given in the Roman alphabet, e.g. 
Ivan Grigorievich Bubnov (1872-1919)

Abbreviations

The following can be used without further explanation:

Mr  … Mrs … Dr.  … PhD  …Prof.  … fig., figs.  … No., nos.  … Vol. ,vols.  …e.g. , i.e.  … p., pp.  … a.m., p.m. 

Unless obvious all other abbreviations should be explained the first time they are used, e.g.

The British Broadcasting Corporation (BBC) often worked this way……… But the BBC also used ……
Spelling

Preferably English (UK) spelling should be used although US spelling will also be allowed.

Photographs and figures

Number figures consecutively in the order in which reference is made to them in the text, making no dis​tinction between diagrams and photographs. Figures, photographs, etc. must be greyscale, with good contrast and of a high resolution. Authors have to ensure that the quality of photographs and figures allows reproduction without loss of quality. This will usually be assured, if you scan originals with 300 dpi. Use higher resolution for scanning should you intend to enlarge the original size of the scan for your paper. 


Figure 1: Typical historical plane bearing (left) and rotating bearing (right); (Winkler 1875, pp.271,286)
Paste the images onto the typescript exactly where you want them to appear in the text. Figures should be centred, small figures can be arranged side by side – see Fig.1. Do not place them beside the text. Take care of a good relation between the amount of text and the numbers of figures.

Leave at least one line gap between the actual text and figure (including caption). Never place any text next to a figure. Leave this space blank. The most convenient location for placing figures is at the top or bottom of the page. Avoid placing a few lines of text between figures as readers might not notice the text. Line drawings (as well as photographic reproductions of these) should be in black (not grey) on white background. The minimum size of the lettering should be 9 point. Lines should preferably be 0.2 mm (0.1") thick. Keep figures as simple as possible. Avoid excessive notes and designations.

Conclusions

Conclusions should state concisely the most important propositions of the paper as well as the author’s views of the practical implications of the results.

References

Within the text

Refer in the text as follows: Fig. 1, Figs. 2-4, 6, 8a,b (abbreviated), for example:
Figs. 2-4 show the application of … and Tab. 1 lists the most important results.

If you refer in the text to the bibliography, use the following style: (Author year), (Author, in press); (Author, in prep.); (Author, unpubl.); (Author, pers. comm.). Place the author’s last names (without initials), the date of publication and the page(s) in parentheses, e.g.:

(Author 1983, p. 23)

(Author 1989a, pp. 34-36)

(Author1; Author2, in press, Tab. 4)

(Author1 et al. 1989, plate XII) instead of (Author1; Author2; Author3 1989, plate XII)

See also Fig.1!

List of references

Please list all references in alphabetical order underneath the heading REFERENCES. The references should be typed in 9 pt on 10 pt. Second and further lines of each reference should be indented by 4.0 mm [Reference text tag]. If several works by the same author are cited, entries should be chronological:

Smith, A.B., 1996a: Development ...

Smith, A.B., 1996b: Facilities ...

Smith, A.B.; Jensen, M.C., 1996. Effects of ...

Smith, A.B., 1997: Computer ...

The order for books and journals are respectively:

Last name, First name’s Initials (ed.), year: Book title. City: Publisher.

Last name, First name’s Initials, year: Title of article. Journal volume number (series number if necessary), page numbers.

Please note the full stop at the end of each reference! Separate multiple authors by semicolons! Examples for books, journals, proceeding (in this order) are given as following:
Kurrer, K.-E., 2008: The History of the Theory of Structures. Berlin: Ernst & Sohn.

Campbell, J.W.P., 2004: Nicholas Hawksmoor’s Building Notebook. Construction History Society Journal  20, pp. 21-44.

Huerta, S.; Ruiz, A., 2006: Some Notes on Gothic Building Processes. In: Dunkeld, M. et al. (eds): Proc. Second Intern. Congress Construction History, Cambridge, pp. 1619-1632.

Unpublished material should be listed at the end of the reference list sorted as per archive names. If there are more than one reference to one archive, entries should be in the order as referred to in the paper, e.g.:
The National Archives, London (NA):

NA a, SUPP 17/1455.

NA b, …

NA c, …

Historical Archive of the MAN-Aktiengesellschaft, Augsburg (MAN):

MAN a, 352/f/1-3.

MAN b, …

MAN c, …

Acknowledgement

If they are felt necessary, acknowledgements should be placed at the end of the paper and kept as brief as possible.

Submission of material 

Submission of the paper should be done electronically and in print allowing two different options for direct publication. A PDF-file of the Paper must be submitted by email to CH2009@tu-cottbus.de latest by 30 November 2008. Papers received after this date will NOT appear in the Proceedings, whether or not the fees have been paid. The author information form (PDF-file) should accompany the paper submission. The final manuscript will be peer reviewed by one member of the Scientific Committee. The editors of the proceedings reserve the right NOT to include any paper that falls short of the standard required. A decision about the kind of presentation (oral or poster) will be issued taking into consideration the authors wishes and the recommendations of the reviewers. Independent of the decision about poster or oral presentation, the full paper will be published in the proceedings. For creating the PDF-file please ensure a 1200 dpi resolution, which can easily be chosen. For example, using Acrobat Distiller simply follow the path: FILE: PRINT: ACROBAT Distiller: PROPERTIES: PAPER/QUALITY: EXTENDED – here choose 1200dpi! 

One good quality printout of the paper taken with a high resolution laser printer, one normal back-to-back printed copy of the paper as well as the electronic files (on CD-ROM) must be posted by the above mentioned date (stamped date of posting counts) to the Organizing Committee in order to allow direct reproduction by the publisher. Write your name and page number in black pencil on the back of each page to make sure, that your paper won’t be lost. The CD-ROM must contain the electronic versions of

- the full paper (DOC and PDF format) saved as follows: (AUTHOR’S SURNAME, Author’s first name, paper)

- all figures (TIF or JPG format) saved as follows: (AUTHOR’S SURNAME, Author’s first name, Fig 1) and so on,

- an additional PDF-file of the first page of the paper containing title, authors with affiliations and abstract only, saved as follows: (AUTHOR’S SURNAME, Author’s first name, abstract). We might use this file for the online announcement of the session programme on our website www.ch2009.de.

The editors do not commit themselves to include any paper posted later than the above mentioned deadline (stamped date of posting counts) in the proceedings. Please post the hard copies of the paper, the CD-ROM plus the author information form to:

BTU Cottbus 

Lehrstuhl Bautechnikgeschichte und Tragwerkserhaltung
Postfach 101344
03013 Cottbus
Germany

Rules and Guidelines for the Submission of Papers 


First A. Author


Brandenburg University of Technology, Cottbus, Germany


Second B. Author, Second C. Author


Institution, City, Country


Last D. Author, Last E. Author


Institution, City, Country








































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































